Parent-Teacher Conference Notification

“Pleasefill out the English portion of the form you require, the target language
portion will befilled out automatically”

(School Name)
(School Address) Tel:

Philadelphia, PA

Dear parent or Guardian:

Y ou have been scheduled for a conference with your child’s teacher to review his/her school progress on

Date Time Room Student
Teacher

Sincerdly,

Principal

Detach here

To the Parent/Guardian

Please complete this portion of the form with date and signature. Cut along the above line to detach and
return to the teacher. Thank you.

| have received the parent-teacher conference notice for student , and will
attend conference in Room

Parent or guardian signature Date



Aviso de conferencia entre padres y maestros
Parent-Teacher Conference Notification

(Nombre de la escuela/School name)

(Direccidn de la escuela/School address) Tel:

Filadelfia, PA

Estimado padre o encargado:

Se ha programado la siguiente conferencia entre usted y el maestro de su hijo/a para hablar sobre su
progreso escolar:

Fecha/Date | Hora/Time | Salén/Room Estudiante/Student
Maestro/Teacher

Atentamente

Director

Cortar aqui

Estimado padre o encargado:

Por favor complete esta parte del formulario con la fecha y su firma. Corte esta porcién de la carta por
la linea entrecortada y devuélvasela al maestro. Gracias.

He recibido el aviso de la conferencia entre padres y maestros para el/la estudiante
y asistiré a la conferencia en el salén .

Firma del padre o encargado Fecha

Si desea solicitar la ayuda de un intérprete en la conferencia, por favor escriba "Spanish" en el espacio
a continuacion: / If you need language assistance at the conference, please fill the blank with the language you
need translation and interpretation:

Teacher: Please inform the BCA at your school to be present at the conference for language assistance.
If no BCA is available at your school, please use Pacific Interpreters telephonic interpretation service to
communicate with the parent. Call 215-400-4180, option 4 if you need assistance using the service.

Para encontrar mas documentos e informacién traducida al espafiol, por favor vaya a: www.philasd.org/language/spanish
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