
“Please fill out the English portion of the form you require, the target 
language portion will be filled out automatically”

_____________ (Date)

Dear Parent/Guardian:

As we settle into the new school year, I would like to remind you of the importance of 
keeping your child’s emergency contact information up to date. The Emergency Contact 
Forms that we distribute at the beginning of the school year provide us with details about 
who to contact if your child becomes ill at school or in the event of an emergency 
situation. They also provide us with information about who is authorized to pick up your 
child from the school. We will not release your child, even in an emergency situation, 
without this information on file.

You may update this form at any time during the school year. I urge you to double-check 
with the school to ensure that your child’s contact information is complete and accurate. 
In addition, if there are special circumstances regarding drop-off and pick-up procedures 
that school personnel should be aware of, such as custody issues, please call me at 
_______________ (insert phone number).

Feel free to contact me at the school if you have any questions or concerns. I appreciate 
your cooperation in this matter. With your help, the staff at _______________________
(insert school name) will work to keep your child safe while in our care.

Sincerely,

_________________ (insert name)
Principal
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ជូនចំេពះ មាតបិត/អណាព្យោបាល៖ 
 

េនេពលែដលេយើងកំពុងេរៀបចំស្រមាប់ឆា� ំសិក្សោថ�ីេនះ ខ�ុំចង់រឮំកេលកអ�កអំពីសរៈសំខន់ៃនករ

រក្សោទុកព័ត៌មានថ�ីៗរបស់កូនេលកអ�ក ស្រមាប់ទក់ទងេនេពលមានអសន�។ លិខិតស្រមាប់ទក់

ទងេនេពលមានអសន�ែដលេយើងខ�ុំែចកជូនេនេដើមឆា� ំសិក្សោ បានផ�ល់ឲ្យេយើងខ�ុំនូវព័ត៌មានលម�ិតអំ

ពីអ�កែដលេយើង្រត�វទក់ទង េបើសិនជាកូនរបស់េលកអ�កឈឺេនសល ឬ ក�ុង្រគាែដលមានអសន�។ 

ព័ត៌មានទំងេនះក៏បានផ�ល់ឲ្យេយើងខ�ុំនូវព័ត៌មានអំពីអ�កែដលេលកអ�កអនុ�� តឲ្យមកទទួលយកកូន

របស់េលកអ�កពីសល។ េបើគា� នព័ត៌មានទំងេនះេនក�ុងសំណំុឯកសរ េយើងខ�ុំនឹងមិនអនុ�� តឲ្យ

កូនរបស់េលកអ�កេចញពីសលេទ េទះបីេនក�ុងេពលែដលមានអសន�ក៏េដយ។ 

 

េលកអ�កអចផ�ល់ព័ត៌មានថ�ីៗេនក�ុងលិខិតេនះ េនេពលណាក៏បាន ក�ុងកំឡុងឆា� ំសិក្សោ។ ខ�ុំសូមឲ្យ

េលកអ�កប�� ក់ជាមួយសលម�ងេទៀត េដើម្បីឲ្យដឹងថាព័ត៌មានរបស់កូនេលកអ�កបានបំេពញរចួ

រល់ និង្រតឹម្រត�វ េហើយ។ ជាបែន�មេទៀត េបើសិនជាមានលក�ណៈពិេសស ែដលទក់ទងនឹងវធីិ យក

កូនមកសល និងទទួលយកកូនពីសល ែដលបុគ�លិកសលគួរដឹង ដូចជាប�� សិទ�ិក�ុងករចិ�� ឹម

េក�ង សូមទូរស័ព�មកខ�ុំ េលខ៖ ________________។ 

 

សូមទក់ទងមកខ�ុំេនសល េបើសិនជាេលកអ�កមានសំណួរ ឬបារម�អ�ី។ ខ�ុំអរគុណចំេពះករ

សហកររបស់េលកអ�កក�ុងេរឿងេនះ។ េដយមានជំនួយពីេលកអ�ក បុគ�លិកេនសល 

_________________________ នឹងសហករគា�  េដើម្បឲី្យកូនរបស់េលកអ�កមានសុវត�ិភាព េនេពល

ែដលពួកេគេនេ្រកមករេមើលែថរបស់េយើងខ�ុំ។ 

 

េដយេសចក�ីេស� ះស�័្រគ 

 

____________________ 

នាយកសល 

tphim
Stamp
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