Viethnamese

“Please fill out the English portion of the form you require, the target
language portion will be filled out automatically”

(Date)

Dear Parent/Guardian:

As we settle into the new school year, I would like to remind you of the importance of
keeping your child’s emergency contact information up to date. The Emergency Contact
Forms that we distribute at the beginning of the school year provide us with details about
who to contact if your child becomes ill at school or in the event of an emergency
situation. They also provide us with information about who is authorized to pick up your
child from the school. We will not release your child, even in an emergency situation,
without this information on file.

You may update this form at any time during the school year. I urge you to double-check
with the school to ensure that your child’s contact information is complete and accurate.
In addition, if there are special circumstances regarding drop-off and pick-up procedures
that school personnel should be aware of, such as custody issues, please call me at
(insert phone number).

Feel free to contact me at the school if you have any questions or concerns. I appreciate
your cooperation in this matter. With your help, the staff at
(insert school name) will work to keep your child safe while in our care.

Sincerely,

(insert name)

Principal



Kinh G&i Quy Phu Huynh/Giam Ho:

Nhu chidng ta d@ 6n dinhvao nam hoc mai, tdi muén nhac nhd quy vivé tam quan
trong cla viéc cap nhatnhing thong tin lién &c trong tridng hgp khan cap. Don
Thong Tin Lién Lac Khan Cap ma chiing téigdi vé nha cho quy vi vao dau nam hoc
cho biét chuiing t6i sé lién lac véi ai néu con quy vibi 6m & truong hodc trong trudng
hgp c6 tinh huéng khan cdpNhiing théng tin naycling cho ching toibiét ai la
ngudi dugc quyén doén conquy vi vé nha. Chiing toi sé khéng cho conclia quy vi ra
vé, ngay ca trong tinh huéng khan cdméu nhukhdng c6 thong tin nay trong hé so.

Quy vi c6 thé cap nhat don nay vadat ky IGc nao trong nam bc. Téi mong quy vi
kiém tra lai véi nha trudng dé dam bao rang thong tin lién lac cta coquy vi la day
du va chinh xac. Ngoai ra, néu cé truong hop dac biét lién quan démiéc dua rudc
hoc sinh ma nhan vién tréng can biét chang han nhu van dégiam ho, xin vui long
goi cho t6i s6

Néu quy vi ¢6 bat ky thac mac hodc quan tim gi, xin hdy lién hé vdi téi tai trudng.
T6i xin cdm on 3 hgp tac cla quy vi trong van dé nay. Véi su gitp dé clia quy vi,
nhan vién cua trudng sé gilr cho con quy vi dugc an
toan dugi su cham séc dla ching toi.

Tran Trong Kinh Chao,

Hiéu Trudng
Mudn doc nhiing tai liéu va thong tin khac bang tiéng Viét, xin coi trang web:
www.philasd.org/language/vietnamese

Translation & Interpretation Center Principal Letter
1072012 Vietnamese



	School’s Letterhead: 
	Date: 
	insert phone number: 
	your cooperation in this matter With your help the staff at: 
	insert name: 
	Vietnamese: Vietnamese


